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Mis. Pat Collins Fiscal Assistant

Mrs. Kathy Bush Office Supervisor 894.-5122

3. Actior. Requested . .
s. B Establish Retantion Schedule; record will cnmlmn % sccumulats, .
b. [ Disposs of present accumulation; no further accumulsiion anticipatsd.

c. OJAmend Appiication No. : Check One: Dch-ngo, O supercede; Clvm
4. Detes Of Series 5. Wdl&ﬂﬂm I!olbudbyudwndhoﬂm-ndlfhmd
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1968 te present Chronic DiseaseYResearch/ Study Files
8. Division and Office Function What is the function of the Division and the Office in which this record serios is created?

¢ The Division of Physical Health, through the leadership of the Director, is responsible for the administration, direction, and coordination of the
phyucal health programs throughout Georgia. This is accomplished by the establishment of health standards for business, housing, and field
operations; the improvement of the physical and dental health of adults and children; the diagnosis and control of diseases; the monitoring of
suopliss of drlnkmg water; and the daily State-wide program of the registration, statistical coding, certification, and preservation of certificates
for births, marriages, dlvorces annulments of narmiage, and deaths that occur each year in the State.

The Chronic Disease Unit hw the responsibility e identify, refer. ar bring to treatment, adults with major chronic diseases, sich w:  cancer;

stroke and heart attack; Kidney; rheumatic fever; high lmd pressure; diabetes; speech virion, and hearing; and cystic fibrosis; to R

operate and administer programs for: cancer control; aging; rehabilitation services; and FOCUS (Focus on Coordination of Unified Services);
, and contract with hospitals to provide treatment for persons with kidney discases who are unable to pay from their own or other resources.

7. Records Sa/i+ Description This file cantains the following documerits finclude form numbers and titles, if any):  Avwch samiples of the file.
Documents relating to: researching/ studying for a means for eventual control or cure of the various chronic diseases.

Included are:  PROGRAM PROJECTINFORMATION —backgroundand purpose, or problems which provoke need for study; objectives of project;
methods for achievingobjectives; endorsements of approval for the study; funding sources (as documentation only); beginning and ending dates
of a particular project; papers as to legality pertinent to project; publicity media; #sports (progress, results of study, statistical, summary)!
seminars and meetings; survey areas for the study; speeches; and writings on the subject research.

FINANCIAL INFORMATION - Budget {initial and contintjing) and all applicable budget forms ; Expenditures (salaries,equipment, travel,

rent, utilities, publications / publicity, supplies, materials) and all applicable expenditure forms.; Personnel (job descriptions, time reports,
personnel services, staff training for the project) and all applicable personnel forms: and all related working papers (contracts, leases, agreements).

The file is arranged : by name of program / project i thereunder, alphabetically by subject.

8. Monthly Reference Rate - How oftan sre records referred %0 which are:

- “One tO six months old _ = ;  Seven 10 twelve months old ;  Thirmen 1O wenty-four montheld :
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11. Remsntion Requirerrsats The following requires the serka to be kept:
s, Sute Law S ¥ % o d. Auditperiogd ' N 'r"_____.,.._vm
b. Statute of limitstion SIS—— | N v o. Administrative need . ,..Tmm

¢ Federa! law S———_ ) v .. Fedeal retention instructions S 3

5§ Co. following close of project
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